Epiror’s Nore: The index to articles that 
appear in BUSINESS EDUCATION ForRUM is 
an annual service to members, libraries, and 


summer session students. The Forum is 
owned and published by the members of the 
National Business Edueation Association. 
Articles that appear in the Forum are 
approved for publication by the respective 
editors. Ideas presented by the contributors 
do not necessarily constitute an endorse- 
ment by the publisher unless established by 
a resolution of the NBEA Executive Board. 
The Forwum’s staff weleomes articles sub- 
mitted by first-time writers in addition to 
those solicited from experienced business 
educators.—H.P.G. 


ADMINISTRATION AND CURRICULUM 


A dean of education examines business 
edueation in Denmark. S. J. Wanous. 
17:17 Jan ’63 

A director of academic affairs views the 
need for research in business education. 
E. C. MeGill. 17:22 Jan ’63 

A supervising principal suggests a pro- 
gram of action for business education. 
Howard Mosher. 17:9 Jan 63 

A supervisor of business education devel- 
ops a data processing instructional pro- 
gram. Merle W. Wood and Edward E. 
Seannell. 17:13 Jan ’63 

This we believe about business education 
in the high school. Policies Commission 
for Business and Economie Edueation. 
17:1 Jan ’63 
(See also PROFESSIONAL DEVELOPMENT ) 


BASIC BUSINESS 


Basie business education: its immediate 
past and future as non-business educa- 
tors see it. Harold B. Gilbreth. 17:7 
Mar ’63 

Basie business education meets a revolu- 
tion (editorial). Agnes Lebeda. 17:5 
Mar ’63 

Challenge of the slower learner. Calfrey 
C. Calhoun. 17:25 May ’63 

Dynamic teaching of business-economic 
courses. Tommie Lou Smith. 17:21 Dee 
62 

Eeonomies—a testimony of revival. Bayne 
W. Drown. 17:23 Oct ’62 

General business is economic education. 
Richard D. Brown. 17:10 Mar ’63 

Instructional materials for economic liter- 
acy. Eileen F. Noonan. 17:15 Mar ’63 

Is your general business testing program 
adequate? Harold Steinhauser. 17:23 
Nov ’62 

Labor-management relations in advanced 
general business. Robert Steinbaugh. 
17:12 Mar ’63 


May 1963 


Teacher preparation in economics, James 
G. Marmas. 17:22 Apr ’63 

An understanding of labor-management 
relations: an economic need. D. K. 
Chase. 17:11 Mar ’63 

What is your answer? James W. Crews. 
17:23 Feb ’63 


BOOKKEEPING AND ACCOUNTING 


Bookkeeping and related economie learn- 
ing. William J. Mason. 17:13 Dee ’62 
Bookkeeping as a part of the stenograph- 
ic, clerical, and distributive occupations 
programs. Weston C. Wilsing. 17:7 Dee 

Bookkeeping as preparation for employ- 
ment. Harry Jasinski. 17:14 Dee ’62 

Bookkeeping for personal use. Charles 
Reinmuth. 17:11 Dee ’62 

Bookkeeping objectives in 
(editorial). Robert M. 
Dee ’62 

Hitching posts for beginning bookkeeping 
students. Vernon A. Musselman. 17:20 
Mar ’63 

Let’s teach bookkeeping to the college- 
bound student. Hubert H. Green. 17:21 
Oct ’62 

Modernize your business curriculum: intro- 
duce recordkeeping. Richard G. Shaffer. 
17:21 Nov ’62 

One-year accounting course for college- 
bound students. Jeanette Schur and 
Philip J. Scheiber. 17:22 Feb ’63 

Preparation for advanced study in ae- 
counting. James B. Bower. 17:9 Dee ’62 

Sales income—trouble-spot in bookkeep- 
ing. I. David Satlow. 17:20 Apr ’63 

Textbook illustrations ean _ illuminate 
bookkeeping instruction. Hamden L. 
Forkner. 17:22 May ’63 


perspective 
Kessel. 17:5 


DISTRIBUTIVE OCCUPATIONS 


Distributive education in a metropolitan 
area. Donald D. Hiserodt. 17:24 Feb 
63 

Improving occupational experience (edi- 
torial). Warren G. Meyer. 17:3 Apr ’63 

Improving occupational experiences 
through better instructions on the job. 
James A. Bikkie. 17:14 Apr ’63 

Improving occupational experiences 
through coordinated classroom experi- 
ences. Mary V. Marks. 17:5 Apr ’63 

Improving occupational experiences 
through enlisting counselor support. 
Warren G. Meyer and J. C. Levendow- 
ski. 17:9 Apr ’63 

Improving occupational experiences 
through good co-worker relations on the 
job. William B. Logan. 17:15 Apr ’63 


Index to Volume 17 (October 1962 through May 1963) 


Improving occupational experiences 
through enlisting the cooperation of 
fellow faculty members. Ronald Strand. 
17:7 Apr 

Improving occupational experiences 
through making the trainee more re- 
sponsible for his training. Kenneth L. 
Rowe. 17:12 Apr ’63 

Merchandising club accent on activities. 
Dwight R. Crum. 17:24 May ’63 

New role of distributive education. R. C. 
Van Wagenen. Part 1, 17:24 Oct ’62 
and Part 2, 17:24 Nov ’62 

Plan for a retail store manual for dis- 
tributive education students. Jack C. 
Reed. 17:22 Mar ’63 

Recruitment of training stations. Jona- 
than Cottrell. 17:22 Dee ’62. 


ECONOMICS 


Suggested projects for Operation Econ. 
Hugh Lovell. 17:33 Mar ’63 
(See also Basic BUSINESS ) 


GENERAL CLERICAL AND OFFICE 
MACHINES 


Automation—the clerical practice killer. 
E. Dana Gibson. 17:11 Feb ’63 

Better clerical training needed for auto- 
mation. Herbert A. Tonne. 17:13 Feb 

Block scheduling provides for concentrated 
office education. Joseph R. Barkley. 17: 
21 Mar ’63 s 

Business teacher looks at data processing. 
Trene Place. 17:7 Feb 763 

Evaluate with multiple-choice items and 
problems. Robert M. Johnston. 17:22 
Nov ’62 

Genera! clerical practice is united with 
data processing (editorial). Frank W. 
Lanham. 17:5 Feb ’63 

Implications of electronic data process- 
ing for business edueation. Elfreda 
Rusher. 17:15 Feb ’63 

Integrated instruetion—a plus for clerical 
students. Eleanor M. Lambertson. 17: 
21 Apr ’63 

New horizons for clerical teachers. William 
Winnett. 17:20 Dee ’62 

Office practice is the place to practice 
office. Ava M. Welsh. 17:22 Oct ’62 

Programed ‘instruction applied to clerical 
records. Gerry Manning. 17:23 May ’63 


OFFICE STANDARDS AND 
COOPERATION WITH BUSINESS 


Are classroom typewriting standards com- 
patible with office standards? James L. 
Clark. 17:23 Dee ’62 
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Filing and records management standards. 
Jeffrey R. Stewart. Part 1, 17:25 Feb 
63; and Part 2, 17:23 Mar ’63 

Realistic look at standards for beginning 
oftice workers (editorial). J. Curtis Hall. 
17:5 May ’63 

Reduce marginal errors to improve letter 
mailability. Mary Margaret Brady. 17: 
23 Apr ’63 

Standards and related factors pertaining 
to beginning office and technical posi- 
tions at Lockheed-California. Richard S. 
Perry. 17:7 May ’63 

Standards for beginning workers in a legal 
office. Helen Motes. 17:17 May ’63 

Standards for beginning office workers in 
department stores. Mary Klaurens. 17: 
11 May ’63 

Standards for beginning workers in a 
finance company. Doris B. Reid. 17:13 
May ’63 

Standards for beginning workers in in- 
surance. Viola S. Fedorezyk. 17:15 May 
"63 

Who sets office standards? Irene Place. 
Part 1, 17:25 Oct ’62; and Part 2, 17: 
26 Nov ’62 


PROFESSIONAL DEVELOPMENT IN 


BUSINESS EDUCATION 


Are our own skills marketable? Charles E. 
Read. 17:17 Feb ’63 

A college teacher looks at some trends in 
professional development. Ruth Wool- 
sehlager. 17:15 Jan ’63 

Concept of discipline for new teachers. 
J. Alvin Dickinson. 17:19 May ’63 


A decision not lightly made. Sarah C. 
Caldwell. 17:1 Nov ’62 

Impressions we make for business educa- 
tion. Robert E. Hoffman. 17:17 Apr ’63 

No classroom is an island. Helen Graves 
and William Mitchell. 17:19 Nov ’62 

To beginning teachers—some words of 
counsel, caution, and encouragement. 
Robert L. Thistlethwaite. 17:17 Mar ’63 

Try an advisory committee. Donald W. 
Hallstrom. 17:17 Dee ’62 

Why don’t we show student teachers how 
to teach? Robert A. Schultheis. 17:19 

Oct 


SHORTHAND AND TRANSCRIPTION 


Different shorthand teaching practices for 
different shorthand objectives. Charles 
E. Zoubek. 17:7 Oct ’62 

Dissimilarity in shorthand standards. Lars 
G. Crandall and Edward L. Christensen. 
17:11 Oct ’62 

Erasing—the foremost transcription prob- 
lem. Don Jester. 17:15 Oct ’62 

How effective is your stenographie instruc- 
tion? Robert E. Hoskinson. 17:18 Dee 

Increasing efficiency in speed-dictation 
procedures. Ruth Moyer. 17:20 Nov ’62 

Less time for as much! Carol Ostness and 
Keith L. Keel. 17:20 May ’63 

Shall we teach grammar in the shorthand 
class? Julia Pennock. 17:16 Oct ’62 

Shorthand and the overhead projector. 
Josephine Holland and Allie Dale Lam- 
bert. 17:18 Mar ’63 

Teaching more than shorthand in the 
shorthand elasses. Mary Ellen Oliverio. 
17:18 Apr ’63 


Time-saving devices for the shorthand 
class. Roy E. Krumland. 17:14 Oct ’62 
Tomorrow’s shorthand instruction today 
(editorial). James M. Thompson. 17:5 
Oct ’62 

Transcription and the one-year shorthand 
course. Marilyn Rolf. 17:20 Feb ’63 


TYPEWRITING 


Championship teaching in typewriting. 
Charles H. Dunean. 17:19 Dee ’62 

Fundamental considerations for success- 
ful typewriting instruction. T. James 
Crawford. 17:20 Oct ’62 

Improving the setting for instruction in 
typewriting (editorial). Harves Rahe. 
17:5 Nov ’62 

Preparing typewriting students for mod- 
ern offices. Barbara Marting. 17:19 Apr 
63 

Presenting the keyboard. Frank E. Liguori. 
17:21 May ’63 

Six keys to suecess for the teacher of 
typewriting. William Mitchell. 17:21 
Feb 

Study skills applied to typewriting. Doro- 
thy Travis. 17:7 Nov ’62 

Teaching typewriting to gifted seventh- 
grade pupils. Marion Wood. 17:14 Nov 
62 

Teaching typewriting to gifted sixth-grade 
pupils. Phyllis Strong. 17:15 Nov ’62 

Teaching typewriting via television. Ches- 
ter Johnston. 17:12 Nov ’62 

Ten “musts” for advaneed typewriting. 
John C. Peterson. 17:10 Nov ’62 

Typewriting in the business teacher edu- 
cation curriculum, Jessie Colson. 17:19 
Mar °63 


Administrators division. 17:25,30 Jan ’63 

Affiliated associations. 17:28 Dee 62 

Associated organizations. 17:25 Dee ’62 

Awards program. 17:35 Oct °62; 17:29 
-Apr ’63 

Convention calendar. 17:29 Oct ’62; 17: 
25 Dee ’62; 17:34 Feb ’63 

Curriculum study committee. 17:27 Dee ’62 

Eastern Business Education Association. 
17:33 Oct ’62; 17:32, 37 Nov ’62; 17: 
32 Apr ’63 

Editors. 17:28 Mar ’63 

Executive board. 17:29 Oct °62; 17:31 
Apr ’63 

Future Business Leaders of America and 
Phi Beta Lambda. 17:39 Oct ’62; 17: 
39 Nov ’62; 17:31 Dee ’62; 17:33 Feb 
63; 17:33 Mar ’63; 17:29 Apr ’63 


' NATIONAL BUSINESS EDUCATION ASSOCIATION 


Index to Association Items 


Headquarters office. 17:29 May ’63 

International division. 17:26, 28, 34 Jan 
63 

Know your NBEA associated organiza- 
tions and committees 17:25 Dee ’62; 
divisions 17:25 Jan ’63; executive 
board 17:29 Oct ’62; headquarters of- 
fice 17:29 May ’63; publications 17:29 
Mar ’63; regional associations 17:31 
Nov ’62; student services 17:29 Apr 
63; testing services 17:29 Feb ’63 

Legislative action committee. 17:31 Apr 
63 

Mountain-Plains Business Edueation As- 
sociation. 17:31 Mar 

National Association for Business Teach- 
er Education. 17:27 Dee ’62; 17:26, 28 
Jan ’63 


National Business Entrance Tests. 17:1, 
29 Feb ’63 

North-Central Business Asso- 
ciation. 17:32, 35 Nov ’62 

Policies commission, 17:27 Dee ’62; 17:1 
Jan ’63 

Publications. 17:29 Nov ’62; 17:27 Dee 
762; 17:1, 29 Mar ’63 

Publications committee. 17:29 Oct 
17:29 Mar ’63 

Regional associations. 17:31 Nov ’62 

Research Division. 17:27, 29 Jan ’63 

Southern Business Edueation Association. 
17:33 Nov ’62; 17:31 Feb ’63 

Student services. 17:29 Apr ’63 

Students Typewriting Tests. 17:29 Feb 
63 

Western Business Education Association. 
17:32 Nov ’62; 17:34 Mar ’63 
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